
How to Use WebEx 



When joining WebEx, you will go through a reminder WebEx 
email link or directly from the Global Genes Webinar Site: 
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If you have registered, you can just join the event (once it has 

started). The password for all of our webinars is Rare: 
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To avoid any technical problems, please go through WebEx ‘s 
internet site first (if able) and then connect to the audio: 
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After you log in to WebEx, you will see a pop-up, requesting that you 
connect to the teleconference through your phone: 

 



On the day of the webinar, you will join as a muted attendee but 
you will be able to see and listen to the panelists: 
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You will be able to view panelists while they speak. To expand your view 
of them, click the icon with 3 figures in the top right: 

 



After clicking this icon, the panelists’ videos will expand to full screen. 
The person speaking will be the one enlarged: 

 



Returning out of this viewing option, you can ask questions to the 
panelists or moderator  through the Q&A section: 

 



Throughout this presentation, panelists will be using a PowerPoint. When it is shared 
(as it is now), it will appear on your screen suddenly. To return to the other features, 

click the “return button” at the top of the screen: 

 



To return back to the PowerPoint, click the “Return to Sharing” in the 
Desktop Share pop-up: 



During the webinar, we have the opportunity to administer poll 
questions. Please answer these (if prompted) to the best of your ability: 

 



Reminders 

• Please register for the webinar in advance  

• Please join the webinar on time to avoid 
missing anything important 

• Direct technical questions to Katie 
(Katiem@rareproject.org)  

• Webinar slides and recording will be available 
after the webinar 

 

13 

mailto:Katiem@rareproject.org
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